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Currently we are looking for:

Junior Process Officer / Process Officer in Nostro Team (CM Operations Finland Department)

Nostro Team is responsible for reconciling 1 100  internal and external  accounts  in over 58 currencies. We act on behalf of all 4 Nordic countries and cooperate with external and internal parties on a daily basis.

Junior Process Officer/ Process Officer’s responsibilities will include:
· Manual reconciliation of  transactions which haven’t been matched automatically according to the cut-off times

· Investigating and reporting open entries on Nostro accounts 

· Identifying and reporting deviant balances on Nostro accounts

· Allocating interests, charges and other costs

· Closing and opening accounts

· Checking that interests and charges comply with Terms & Conditions settled between Nordea and Bank Correspondent. 

· Preparing different kind of reports 

· Preparing reconciliation statistics on a monthly basis

· Providing information requested from internal audit on the yearly basis.

 

We require:
· Experience in financial institution in banking area, especially in payments and nostro reconciliation / settlements will be an asset

· Graduated at least secondary school (economical or financial education will be an asset)

· English on communicative level (at least B2) 

· Good knowledge of MS Office tools

· Analytical skills

· To be keen on learning new tasks and you get motivated by working in a changing international environment

· Ability to act in stressful situations 

· Ability to work effectively as a team player

We are looking for proactive person with high time management skills, who takes responsibilities and is not afraid of new challenges.

 We offer:
· support  in Your personal and professional development

· great atmosphere at workplace 

· stable employment

· attractive benefit package and good working conditions

Please send us your application with a job title in the head of the e-mail via:

recruitment.noc@nordea.com
To apply for this position please send CV in English including permit for processing personal data: I give my permission for the processing of my personal data that is essential for the recruitment process in Nordea Bank AB branch in Poland, in accordance with the Act of 29.08.1997 on the Protection of Personal Data (Journal of Laws No. 133, item 883 amended.

We reserve the right to reply only to selected applications    
www.nordea.pl
