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Due to the new project and transition plans in Securities Operations PL in the Capital Markets Services Department we are looking for:

Process Officer/Process Specialist in Securities Operations Poland (Capital Markets)

Place of work: Łódź

Securities Operations is responsible for settlement and safekeeping of securities. This covers a wide range of instruments like equities, bonds, commercial papers etc. and a numerous products like cash trades, repos and securities finance.

Your main responsibilities will include:

· Daily, weekly and monthly reconciliation of securities holdings and cash accounts

· Investigating and resolving discrepancies between Nordea and custodian’s accounting books both cash and securities 

· Tax reclaim process

· Remaining safekeeping account openings

· Remaining invoicing

· Instrument static data setup

· Income payments

Securities Operations PL work according to Lean and Kaizen methodology. We strive to continuously improve the processes we are responsible for and provide high level of service. We work in close cooperation with stakeholders in Nordic countries. 
We require:

· Experience in financial institutions – experience in a bank will be an asset, especially in payments and reconciliation teams 

· University degree (finance, economy) or equivalent professional experience 

· Derivatives experience will be an asset

· Working knowledge of Bloomberg, Reuters and other financial data providers is a strong advantage

· Advanced knowledge of English language, both oral and written

· Analytical and strong problem-solving and organizational skills

· Attention to detail, and clear and concise communication skills

· Pro-active approach to ensure that risk issues (both current and emerging) are escalated promptly to managers

· Strong PC skills are a must including the ability to manage multiple desktop programs at once

· Ability to work under time pressure and prioritize tasks 

· Ability to work effectively as a team player 

We offer you:

· A rewarding challenge for you to further develop in the banking sector in a very interesting and demanding department.

· A chance for you to have a substantial impact on transition process

· A chance to be part of a recently formed team with great enthusiasm for the business and for delivering top class service

· Stable employment

· Attractive benefits package

· Additional Information:

· Work is connected with business trips to Scandinavia

Please send us your application with a job title in the head of the e-mail via:

recruitment.noc@nordea.com
To apply for this position please send CV in English including permit for processing personal data: I give my permission for the processing of my personal data that is essential for the recruitment process in Nordea Bank AB branch in Poland, in accordance with the Act of 29.08.1997 on the Protection of Personal Data (Journal of Laws No. 133, item 883 amended.

We reserve the right to reply only to selected applications    
www.nordea.pl
