[image: image1.jpg]~  We build success together!
Join us in Nordea Operations Centre!





Junior Procurement Officer/Procurement Officer in Group Procurement
to Procurement Services team

Place of work: Łódź

Would you like to be part of our high-performing procurement team and support the Nordea Group in optimizing cost?

Group Procurement is all about supporting our Business Partners throughout Nordea to reach their targets by providing advice and executional services when it comes to optimize cost. Success is measured by the results we achieve together with our Business Partners and how satisfied they are with the support and services we deliver.

Group Procurements vision is to be recognised by our business partners as a professional and high-performing procurement team creating a competitive advantage for Nordea and to be respected by our suppliers.

Group Procurements service offerings are based on four service lines: Advisory Service, Sourcing Service, Contract Service and Buy & Pay services.

As a support function, Group Procurement has two teams located in Nordea Operations Centre in Lodz: Category Support and Procurement Services

In  Procurement Services team you will be responsible for:

· Suppliers Master Data creation
· Invoice handling (invoice validation, pre-accounting)
· Projects participation
· Contacting internal stakeholders on a daily basis

If you:

· Have at least bachelor degree in finance, accounting, business administration, economics or business related field
· Demonstrate excellent analytical, interpersonal and communication skills
· Are fluent in English(written and spoken)
· Are self-starter with good work habits and energy
· Understand the essence of value chain success
· Are advanced in Microsoft Office suite (Excel is a must)
· Knowledge about reconciliation accounts will be an asset
· Knowledge about payment process will be an asset

You are a perfect candidate to join us! 
We offer:


· Work in an international & dynamic environment
· Participation in many projects
· Development possibilities with a clear career path
· Competitive salary, corresponding to your professional experience
· Social benefits (sport card, medical care)
Please send us your application with a job title in the head of the e-mail via:

recruitment.noc@nordea.com
To apply for this position please send CV in English including permit for processing personal data: I give my permission for the processing of my personal data that is essential for the recruitment process in Nordea Bank AB branch in Poland, in accordance with the Act of 29.08.1997 on the Protection of Personal Data (Journal of Laws No. 133, item 883 amended.

We reserve the right to reply only to selected applications    
www.nordea.pl
